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1. OBIIIME NNOJIOXEHUSA

1.1.Hactosmee ITonoxenue o 6ubmorexe 8 AHU ITOO «KpacHogapckwii
KOOTIEPaTUBHBIA TEXHUKYM KpaimoTpeGcorsa» (manee - ITomoxenue, Texuukym)
paspabotaHo  Ha  ocHoBe IIpUMepHOro  MONOXEHHS O  GHOIHOTEKe
ob1eobpasoBaTenbHOro yupexaeHus (ITucsmo Mmuno6pazoBanus P® ot 23.03.2004r.
Ne 14-51- 70/13 «O IlpuMepHOM IIONOXKEHHH GHOIMOTEKH o61meo6pa3oBaTebLHOro
YUYPEKEHUSI») B COOTBETCTBUH C:

— ®enepanbHbiM 3aK0HOM Poccuiickoii ®enepariuu ot 29 nekabps 2012 r.

Ne 273-®3 «O6 obpaszoBannu B Poccuiickoii Oenepanumy;

— @enepanbHbiM 3ak0HOM Poccuiickoit ®eneparmu ot 29.12.1994 Ne 78-B3
«O 6ubaroreyHOM Aese» (¢ u3MeHeHUsIMHE oT 14.04.2023 iy

— DezepanbHbM 3aKk0HOM P® ot 25.07.2002 Ne 114-®3 «O npotuBoeicTBUH
SKCTPEMMCTCKOH ACATENBHOCTH) (C M3MeHeHusAMH oT 23.07. 2025 T.);

— npuka3oM MuHHCTEPCTBA KyIbTYphl Poccuiickoit ®enepanuu ot 08.10.2012
Ne 1077 «O6 yrBepxnenun Ilopsaka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
6ubnnoreunoro honna» (c usmenenusmu ot 02.02 2017 r.);

— npuka3oM Munobpasosanus Poccuu or 01.03.2004 Ne 936 «O peanusarmu
penienus koyuierud Muno6paszoBanus Poccun ot 10.02.2004 Ne 2/2 «O6 0CHOBHBIX
HaIlpaBJICHUAX COBEPILIEHCTBOBAHHS JEATENBHOCTH OHOIHOTEK yUpEKIEeHUH 0611ero
obpasoBanus Poccuiickoit ®enepanun»;

— pexoMenzanuamMu mno npuMeHeHuro O3 Ne 436 ot 29 mekabps 2010 r. «O
3aIUTe JIeTeH OT HH(OPMANMH, NPUYHHSIOIEH Bpel MX 3[0POBHIO M PA3BHTHIO» B
OTHOILEHHH ME€YaTHOM (KHUXKHOMN) IPOAYKIIHH;

— nuceMoM Komurera no obpaszoBanuro Ne 03-28-4945/19-0-0 ot 18.06.2019
«O HalpaBlIeHUH METOJMYECKHX DEKOMEHJAlMil II0 OpraHM3aLUH IEeSTETBHOCTH
6ubnuorek B 06pazoBaTeIbHBIX YUYPEKICHUIX);

— Ycrasom AHY TIOO «KpacHOmapcKuil KOONEpATHBHBINH TEXHHKYM
Kpainorpebcorosa» (nanee — TeXHUKYM);

— JApyTMMH HOPMAaTHBHBIMHM IIPaBOBBIMHU akTaMH Poccuiickoit ®enepaiuy.

1.2. bubnmmoreka AHY ITOO «KpacHOOApCKuii KOONMEPaTUBHBIA TEXHHKYM
KpalnoTpebcotosa» (nanee - bubGmuoreka, Texuukym) obecrneunBaer yueGHO-
BOCIUTATeNbHBI MPOLECC TEXHHKyMa y4eGHOM, HayyHOW, CIpaBOYHOH U
XyIOKECTBEHHOH JIUTePaTypOM, NEPUOAUIECKUMH U3JaHUAMH M MH(POPMAIHOHHBIMH
MaTepuanaMu. brubnuoTeka TeXHUKyMa SBISIETCS IEHTPOM PacIpOCTPaHEHUs 3HAHHA,
ZlyXOBHOTO U MHTEIUIEKTYaJbHOTO OOIIEeHHS, KyIbTYpBbI,

1.3. bubnuoreka ocymecTBiser uHHPOPMAUHOHHO-6MGIHOrpadHyecKoe 1
MeToAn4eckoe obecreyeHne y4eGHOro i BOCIIUTATENBHOIO HpOoLecca.



1.4. bubnuoreka B CBOeH HeATENBHOCTH pyKOBoACTByeTcsi KoHcTuTyuuen
Poccuiickoii ®enepanuu, 3akonom Poccuiickoit ®@enepauun «O6 obpasoBaHUNY,
®denepabHbIM 3aKOHOM «O OHOIMOTEUHOM Jene». ®enepalibHBIMU
rocy1apCTBEHHbIMU 00pa30BaTeIbHBIMU CTaHAAPTaMH CpeJHETr0 IPO(GeCCHOHAIBHOTO
obpa3zoBaHus, mocraHoBiIeHUsMH [IpaBurenbcTBa Poccuiickoit ®enepauuu u
HOPMAaTUBHBIMU [PaBOBBIMH aKTaMH TI'OCYJapCTBEHHBIX OpraHOB YIIpaBJICHUs
obpa3oBaHMeM IO BONpOCaM, OTHECEHHBIM K WX KOMIIETEHLMH, NpHKa3zaMH U
pacropsuKeHUsIMUA TUPEKTOpa TEXHUKYMa, TaKKe HacTosuM [lonoxeHuem.

1.5. B 6ubnuoreke TeXHHKyMa 3ampeliaeTcs HU3JaHHe U paclpOCTpaHEHHE
NeYaTHBIX, ayJHO0, ayJAMOBH3YAIbHBIX M MHBIX MaTepHaliOB, COAEPKAIIUX XOTsS ObI
OJIMH W3 IPU3HAKOB, NPEAYCMOTPEHHBIX 4YacTbiO IlepBoM cTatbu 1 PDenepanpHOro
3akoHa OT 25 wutons 2002 r. Ne 114 ®3 «O npoOTHBOAECUCTBHUU 3KCTPEMUCTCKOU
NesSTeIbHOCTH», He JOIMYyCKaeTcs HalW4yhsl OKCTPEMHCTCKMX MarepuanoB. B
noMemieHnn 6ubnuorexku pasmemaercs PenepanbHbIi CIIMCOK 3KCTPEMHUCTKOH
JUTEpaTyphl, YTBEPXKICHHBbIH (eaepalbHbBIM OpPraHOM MCIIOJIHUTENBHONW BJIACTH,
3allpellleHHON K paclpoCcTpaHeHHIo Ha TeppuTopuH Poccuiickoit Menepanyy.

1.6. TexHukym (UHAHCHpPYET NEeATENBHOCTh OUOIHMOTEKM M OCYILECTBISET
KOHTPOJIb 3a ee paboTOM B COOTBETCTBUHU C IEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

1.7. Tlopsimok moctyma K (oHaaMm, epedyeHb OCHOBHBIX YCIYI M YCJIOBHS HX
NpeIOCTaBIIEHHs] ONIPEIENAIOTCS TIPaBUIIaMH TI0JIb30BaHHs OUOIMOTEKOM.

2. OCHOBHBIE 3ATAYHA

2.1. ObecneyeHnne y4acTHHKaM 0O6pa3oBaTeIbHOIO Ipolecca - 00yJaroluMcs,
CTyJleHTaM, IeJarori4ecKMM pabOTHHKaM, pOAUTENIM (MHBIM  3aKOHHBIM
NpeACTaBUTENSIM) ObyYaromuxcs (aajee - MOIb30BaTeNsAM) AOCTyNa K HH(OPMAIHH,
3HAHUAM, HAEAM, KYJIbTYPHBIM LIEHHOCTSAM  IIOCPEACTBOM  HCIIOJIb30BaHUA
OMOIMOTEYHO-UH(POPMAIIHOHHEIX PECYpCOB TEXHHKyMa Ha Pa3IMYHBIX HOCUTENSX:
OyMaXHOM (KHIKHBIA (OHI, (OHA MEePHOJUYECKUMX H3/IaHHU#), KOMMYHUKATHUBHOM
(KOMIIBIOTEpHBIE CETH) U UHBIX HOCUTEIISX;

2.2. ®opmupoBaHre (oHAa GUOIMOTEKH B COOTBETCTBUH C TpPeOOBaHHUAMH
DeepanbHBIX TOCYJApCTBEHHBIX 00pa3oBaTeNbHBIX CTaHIAapTOB, IMpoduieM
TEXHHKyMa ¥ HWH()OPMAIlMOHHBIMU IOTPEOHOCTAMH 4YMTAaTEJIeH, OpraHu3alus
CrpaBoYHO-OMOIHOrpadyeckoro ammapata M 6a3 JaHHBIX, COBEPIIEHCTBOBaHHE
¢GopM 1 MeTo10B GHOIMOTEYHON U HHOPMALIMOHHO-616IOorpaduyecKoi paboThI.

2.3. ®opmupoBaHue ¢GOHIA IIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHUHU C
NOTPeOHOCTSAMHM  MOJB30BATENIEH: SHCKTpoﬁHBIﬁ katajor ¢oHga OHOIHOTEKH;
3JIeKTPOHHO-6UBIHOTeYHas CHCTeMa (Ha OCHOBE I0T0OBOpa O COTPYIHHYECTBE).

2.4. OpraHu3anys 4 BeleHHE CIPaBOYHO-OMOIHMOrpaduyeckoro ammnapara B
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AaBTOMATU3UPOBAHHOM U TPAJAULIMOHHOM pEXUMAX.

2.5. Yyactie B  BOCIHTATENBHOH ¥  T'yMaHHUTapHO-IIPOCBETUTEIbCKOM
JeATENLHOCTH TEXHHKYMa, (DOPMHPOBAHHE y CTYIAEHTOB COLMAIbHO-HEOOXOIMMBIX
3HaHHM ¥ HaBBIKOB, T'PaXAAHCKOW TMO3UIMH, NpO(EeCCHOHAIBHBIX HHTEPECOB,
nponarasjia KyJ1bTypHOI'O HacleIusl.

2.6. Bocriutanue WHGOPMAIIMOHHONW KyJIbTYpPBI, IPUBUTUE HABBIKOB YMEJIOrO
[10JIb30BaHHUS KHUTOH, OUOIHOTEKOH, HH(DOPMALIMOHHBIMU PECYPCAMH.

2.7. CoBepllEeHCTBOBaHHE TPATALIMOHHBIX ¥ OCBOEHUE HOBBIX OMOIMOTEUHBIX
TEXHOJIOTHM. PacuimMpenne accopTHMeHTa OGHOIHMOTEYHO-UH(OPMALMOHHEIX YCIIYT,
MOBBIIIIEHHE Ka4eCTBa, HA OCHOBE HMCIIOJIb30BAHUS OPITEXHUKH M KOMIIBIOTEPH3AIMH
6u61MOTeYHO-UH(OPMAIIMOHHBIX PECYPCOB.

2.8. KoopauHauus [AedTeIbHOCTH C IOJpa3fieIeHUAMH TEeXHUKyma U
00IIeCTBEHHBIMH OpTraHU3aLUsIMHU.

3. OCHOBHBIE ®YHKIIUU BUBJIMOTEKHA

3.1. bubnuotexa  opramusyer  aubdepeHIMpoBaHHOE  0OCITyXHBaHHE
yuTaTeNle B YUTAILHOM 3ajie M Ha abOHEMEHTe, IPUMEHAA METOIbI HHMBHUYaJIbHOIO

¥ TPYMIIOBOrO 0OCITyKHUBAHUS.

3.2. ObecrieunBaeT uMTaTElJEH OCHOBHBIMH OUOIHMOTEYHBIMH YyCIyraMH.
Co3maer ycnoBHs Ui CBOGOAHOrO BEIOOpa HEOOXONMMBIX H3JaHWH M ApYrHX
JIOKYMEHTOB B (DOHJIE, OKa3bIBAET KOHCYIBTATHBHYIO IIOMOIL B MOHMCKE U BEIOOpE
JIUTEpaTypBHL.

3.3. Pacimuupser acCOpTUMEHT OUOIMOTEYHBIX YCIYT, MOBBIIIACT MX Ka4y€CTBO
Ha OCHOBE TEXHUYECKOTO OCHAILleHHs] OUOITHOTEKH;

3.4. ObecnieunBaeT IMoOJIb30BaTeeii OUONMOTEKH JOCTYNOM K pecypcam
HutepHer.

3.5. Ocy1ecTBisieT OUOIHOTEYHOE, a TAKKE crpaBoyHO-6uGIHOrpaduyeckoe 1
MH(pOpPMALIHOHHOE 00CITy)KBaHHE YMTATENICH:

— IIPOBOJUT KyJbTYPHO- BOCIIMTAaTENbHYIO U IPOCBETHTENBHYIO paboty ¢
YUTATENAMHU, UCTIONB3Ys Bce popMbl HHGOPMHUPOBAHHUS;

—  obecreynBaeT NOTPeGHOCTH 4HTaTelell B pasNMYHOH HHGOPMAIHH,
MCTIONB3Ys (hOPMBI HHIMBHIYaTBHOTO, TPYIIIIOBOIO H MaCCOBOr0 HH(YOPMHUPOBAHHS;

— OpraHu3yeT KHH)KHBIE BBICTaBKH.

3.6. W3yyaer 4YMTaTeNbCKHE MHTEPECHI, CTENEHb yIOBJIETBOPCHHOCTH
YMTATETHCKIX 3aIIPOCOB.

3.7. ObecneynBaeT KOMILIEKTOBaHHE (bOHna B COOTBETCTBMHM C Mpoduiem
TeXHUKyMa, €ero o0pa3oBaTelbHBIMH [POrpaMMaMd IO  CIEHHATBHOCTAM.
I[Tpuobpetaetr y4eGHy0, HayqHYIO, IEPUOJUYECKYIO, CIPABOYHYIO, Xy/I0JKECTBEHHYIO
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JUTEPATYPY U ApyTUe BUIBI U3TAHUH.

3.8. IIpoBoauT cBepky «DenepabHOTO CIIMCKa SKCTPEMHCTCKHX MaTEpHaIOB»
Ha TpeaMEeT HalM4Msg MaTephalioB, BKIIOUEHHBIX B «®DemepanbHBIA CITHCOK».
IIpoBoauT 0T60p HEMPO(UIBHBIX U AyOIETHBIX U3AaHHH, & TAKKE M3JaHUM, HOCAIIUX
TEPPOPUCTHYECKHH U SKCTPEMHUCTCKHUM XapaKTep.

3.9.IIpousBoauT uckitoueHue u3 GOHAA YCTAPEBILKX U BETXUX U3IaHHM.

3.10. Benér cucreMy TpaIWLMOHHBIX KaTaJOTOB M KapTOUYEK C LIENBIO MHOIO
acIeKTHOro 6ubnuorpahuuecKoro pacKphiTUs (GOH/IOB.

3.11. OcymecTBiseT Hay4yHYI0O U TEXHHYECKYyI0 0OpabOTKy MOCTymaroliei B
¢Gonxa nuteparypsl. [IpuBHBaeT HaBBIKM TOMCKA MH(GOPMALUK WU €€ NPUMEHEHHs B
yuyeOHOM npolrecce, a TaKxkKe yMEHHE OpUEHTHUPOBATHCS B
3JIEKTPOHHO-MH(OPMALIMOHHBIX CUCTEMAX M 0a3ax JaHHBIX.

3.12. bubnuoTeka TEXHHKyMa OCYIIECTBISAET HH(OOPMAIHOHHYIO MOJIEPKKY B
00y4YEeHUH CTyIEHTOB YaCTHYHBIM MCIIOJb30BaHHEM IHUCTAHIIMOHHBIX TEXHOJIOTHIA.
Obecneyen GecrnpenaTCTBEHHBIH BXoJ B 6ubnuoteky. TexHHKyM IpeaycMaTpHBaeT
BO3MOXKHOCTb O0yU€HHS JUIsl JTUL C OTPaHHYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBSI.

3.13. Baezmpser mnepenoBy0o OHONIMOTEYHYIO TEXHOJOTHIO, IPOBOIMUT
COLIMOJIOTMYECKHE UCCIIEIOBAaHUSI C LIENbIO MOBHIIIEHHS KadecTBa paboThl OUOINOTEKH
Y U3yYEHHUs] YUTATENIbCKIMX HHTEPECOB.

3.14. IlpuHuMaeT yd4acTHe B CHUCTeMe IIOBBIIIEHUS KBaTH(DUKALUH
O6uOIMOTEYHBIX PaOOTHUKOB.

3.15. PaboraeT B TECHOM KOHTaKTe C IpENOJaBaTEIAMH, IpeIceaaTeaMu

LIMKJIOBBIX KOMHUCCHH, 00111eCTBEHHBIMH OpraHu3aLUsIMH TeXHUKYMa.
B3aumMopeiicTByeT ¢ OHONMOTEKAMH pErHOHa M YYPEXKIEHHAMH pOACTBEHHOIO
npodus.

3.16. TIpenocraBisieT BO3MOXHOCTD IIOJIb30BaHHs y4eOHHKaMH U y4eOHBIMH
noco6UsIMH OOYyYarolIMMCs, OCBAaMBAIOIIMM KypCHI, JHCILMIUIMHBI (MOIYJH) 32
npesenaMu (eaepalbHbIX TOCyIapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAApPTOB (B TOM
ancie, nocpencteoM I5C IOPAUT).

3.17. IlpemocraBiser  AOCTYI  Iefaroru4eCKiM  pabOTHHKaM K
MH()OPMALHOHHO-TEIEKOMMYHUKAIIMOHHBIM ~ CETsAM, YYEOHBIM M METOAMYECKUM
MaTepuajiaM s obecriedyeHHs 0Opa30BaTENbHOM [IesATETbHOCTH (B TOM uucIe,
IIOCPECTBOM JIOCTYIIA K 3JIEKTPOHHOM GHUOIIHOTEUHOH CHCTEME).

4. YIIPABJIEHUME. CTPYKTYPA. HITATBI.
MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

4.1. VYmnpaBneHue OHOIHMOTEKOM OCYIIECTBISETCS B COOTBETCTBUU C
3aKOHOAaTeNbcTBOM Poccuiickoii @enepannu, cy6bekToB PO M ycTaBOM TEXHUKyMa.
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4.2.06u1ee pyKOBOICTBO AESTENEHOCTHIO GHGIHOTEKH OCYIIECTBIISAET JUPEKTOP
TEXHUKyMa.

4.3.PykoBoacTBO 6HOIHOTEKOMH OCYIIECTBJIAET 3aBEAYIOLIMH OGUOIHOTEKOH,
KOTOPBIH HECET OTBETCTBEHHOCTB B Ipeesax CBOei KOMITETEHIIMH TIEpe]]
OOIIECTBOM H  JMPEKTOPOM TEXHUKYMa, OOYYalOIIMMHCS, CTYIEHTaMH, HX
POAUTENAMU  (3aKOHHBIMH TNIPE/ICTABUTENIAMH) 33 OpPTaHM3ALMIO M  Pe3yJbTaThl
AEATENIBHOCTH GHOIIMOTEKH B COOTBETCTBHM C QYHKIMOHABHBIMH 06S3aHHOCTSIMH,
IpelyCMOTPEHHBIMH KBaTU()MKAIIHOHHBIMA TPeGOBaHHAMH, TPYIOBBIM JOT'OBOPOM H
YCTaBOM TE€XHHKyMa.

4.4. 3aBenyromuit 6u6IHOTEKOM Ha3HAYaETCS AUPEKTOPOM TEXHUKYMA U MOXKET
ABIATBCA  YNICHOM — NEJarOrMYecKOro  KOMIEKTHBA M BXOMUTh B  COCTAB
NeJaroruyeckoro CoBera.

4.5. Ilopsimok  KOMIUIEKTOBAHUS IITAaTa GUGIHOTEKH periaMeHTUpyeTcs
[ITaTHBIM pacnucaHuem.

4.6. Ha pa6oty B 6u6nuorexy mpunHHMaroTcs JMIa, UMEIoLINE He0GXOMMYIO
NPO(ECCHOHATBHYIO IIOJITOTOBKY, COOTBETCTBYIOIILYIO Tpe6OBaHHUAM
KBaTH(UKAMOHHON XapaKTEPUCTHKH MO JODKHOCTH U NIOJTyY€HHOH CIIeHaIbHOCTH,
TIONTBEPKACHHYIO OKyMeHTaMu 06 06pa3oBaHuy U (MIH) KBalIU(UKAIHH.

4.7. Onpenenenue o6s3aHHOCTEH PabOTHUKOB GHOIHOTEKH OCYILECTBISETCS B
COOTBETCTBUH C NO/DKHOCTHBIMU HHCTPYKIUAMM M HACTOALIAM I 10JI0KEHHEM.

4.8. PaboTHHKM GH6THOTEKH HA3HAYAIOTCS Ha AOJDKHOCTE U OCBOO0XKIAFOTCS OT
AOJKHOCTH NIPHKAa30M JHMPEKTOpa TeXHHKYyMa, 110 IPeACTABIECHHUIO 3aBEIyIOIIIEro
O6ubIHOTEKOM.

4.9. Pacxomsl Ha copepikaHHe GHOIHOTEKH IpelyCMaTpUBAIOTCS B 0OLIeH
CMETE PacXoJ0B TEXHUKYMa.

4.10. AnmuHHCTpams TEXHUKyMa obecrieynBaer 6ubmuorexy
HEOOXOIUMBIME  GIarOyCTPOEHHBIMH M 00OpY/IOBaHHBIMH ~ CITyXKeOHBIMH M
TPON3BO/ICTBCHHBIMU MOMEIIEHUSIME B COOTBETCTBHH C JEHCTBYIOLIMMH HOpMaMH,

obopynoBaHueM, TEXHUYECKUMH CpelCTBaMH, HHBEHTapeM,
3JIEKTPOHHO-BBIYUCIUTEIHHOM, KOITUPOBAJIbHO-MHOXHTEIHLHON U JIpyrou
OPI'TEXHUKOM.

4.11. bubnuoTeka BeeT JOKYMEHTALHIO H Y4YeT CBOeH paboThl, peAcTaBiseT
OTHETBI U I71aHbl pabOTBI B YCTAHOBIEHHOM TIOPSIKE.

4.12. Pexum paboTsl 6GuGIHOTEKH ONPENETIACTCS MpaBUIaMU BHYTPEHHErO
pacnopsinika TexHukyma.



5. BHYTPEHHHUE (CJIYKEFHBIE) U BHEIITHUAE CBSI3U

5.1. C BHyTpeHHHMH MOJpa3ieIeHASIMH TexHukyma:

5.1.1. C 6yxrantepueii - no BOIIpOCaM (pUHAHCHPOBAHHS, MHBEHTAPH3AL[HH
bona.

5.1.2. C npeaAMeTHO-LIMKIOBEIMH KOMHCCHSIMH - OpraHM3aLus ITOMOIIH B
TMPOBEACHUH NPEIMETHBIX HE/IENb U y4acTHe TpenoaBaTenei B )opMUpOBaHUHM
KHHXXHOTO (OoH/a.

5.2. C BHEIIHUMH OpPraHU3AIUAMHY:

5.2.1. C u3naTensCTBAMHU M KHIKHBIMM MarasdHaMH ropoja U CTpaHkI - 110
BOTPOCY (OPMHUPOBaHHUSI KHHKHOTO (hOH/IA.

5.2.2. C npyrumu 6H6IIHOTEKAMH - 110 BOIIpOCY 06MeHa IepeJoBbIM (hOHIOM.

6. IPABA

bubnnoreka umeer npaso:

6.1.IlpeacTaBnsATh TEXHUKYM B pa3iH4HBIX YUPEKIEHUSAX, OpraHU3alUixX B
MpejieNiax CBOeH KOMIIETEHTHOCTH, IIPMHMMATh y4YacTHe B paboTe coBemanui,
CEMMHApOB 10  BOMpOCaM  OHOIMOTEYHOTO Jena W HMH(GOPMALMOHHO -
6ubanorpadudeckoii 1eATETbHOCTH.

6.2.CaMOCTOSITENIbHO ONpeeNsTh COllep)KaHUEe U KOHKPETHble ()OPMEI CBOEH
ACATEIbHOCTH B COOTBETCTBHM C LENSAMH M 3a/la4aMH, YKAa3aHHBIMU B JAaHHOM
ITonoxenuwu.

6.3.PaspabareiBath [IpaBuiia nos30BaHuss GUGIMOTEKOL.

6.5. CoracoBeIBaTh HCTOYHHKU KOMILTEKTOBAHHUS (hOH/IA.

6.6. BecTu B yCTaHOBIIEHHOM MOpSIIKe TIEPENHCKY C ApyruMu 6ubinorekamu,
OpraHu3alMsIMH.

7. AEJIOITPOU3BOACTBO

B 6ubimorexe Benercs cnemyomas 10KyMeHTALHS:

7.1. InaHOBBIE JOKYMEHTHI: MIaH pabOThI GHOIHOTEKH.
7.2. Y4eTHble NOKYMEHTHI: JKypHall BELIAYH TUTEPATYPBL.
7.3. OTuéTHas JOKYMEHTALUS: OTYET O pabote 6UGIHOTEKH.




IIpunoosicenue

k Ilonooxcenuio o bubnuomexe

AHYIIOO «Kpacnooapckuii koonepamusnuiii
Texnukym kpavinompebcorosa

IIpaBuia nonb3oBanus 6HGIHOTEKOMH
AHY I1IOO «KpacHoaapckuii koonepaTHBHBIIH TeXHHKYM KpaHnorpe6coio3a»
1. OBIIME MMOJIOXKXEHUSA

1.1.TIpaBuna mons3oBaHMA OGUOIHOTEKOM TeXHHKyMa pa3paboTaHbl B
COOTBETCTBHH C IIpUMEpHBIM MONMOXKEHHEM O GUOIHOTEKE CPEHEro ClELHATLHOIO
y4ebHOro  3aBefieHHS,  PpEKOMEHIOBAHHBIM LlenTpanbHoit GUOGIHOTEYHO-
MH(bOPMalMOHHON KoMUCCHel MuHoGpasoBanust Poccuu ot 05.12.2002 T.

1.2. TIpaBuna nons3oBaHus GUOIHOTEKOM PeriaMeHTUpPYIOT OOIIME MOpsSIoK
OpraHu3allM¥ OOCIyXHBaHMS YMTATelled TeXHMKYyMa, IIpaBa M OGS3aHHOCTH
OubIUOTEKH M YMTaTENEeH.

2. YATATEJIA, UX TIPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTH

2.1.06y4arommecs, MpenogaBaTeNy, COTPYIHUKH TEXHHKYMa HMEIOT IMPaBo
TI0JIE30BaTbCs  OCHOBHBIMHM ~ BHAAMH  OHOIHMOTEYHO-MH()OPMALMOHHBIX  YCIIYT,
IIPEIOCTABIISIEMBIX OUOIMOTEKOM:

— TOJIy4aTh IOJNHYI0O HH(OpMalMIoO 0 coctaBe (GOHIOB GHOIHOTEKH Yepes
CHCTEeMY KaTaJlOroB M KapTOTeK U Apyrue GopMel 6UOIHOTEYHOrO HH(POPMHPOBAHHS,

— Tmomy4yath W3 (GoHAa OUONHOTEKH [ BPEMEHHOTO IIOJb30BAHHS B
YUTATBHOM 3aji€ UM Ha abOHEMEHTE JTIO0bIe U3JaHHUS,

— TOJIy4aTh KOHCYJIBTaTHBHYIO IIOMOILb B TIOMCKE U BBIOOPE HCTOYHUKOB
uHbOpMaIIHH;

— TpOANEBaTh CPOKH IOJIb30BaHUA JOKyMEHTaMH W HMHQpOpMaluel B
YCTaHOBJIEHHOM ITOPSIIKE;

— Y4YacTBOBaTh B MEPOIPHUITUSX, TPOBOIUMBIX OUOIHOTEKOH.

2.2.YuTarenu obs3aHbL:;

— OepexHO OTHOCHTBCA K KHMraM H JPYTMM IIPOM3BENECHHSM II€YarTy,
TIOJIy4YEHHBIM U3 GOHIOB OHOIHOTEKHY;

— BO3BpallaTh UX B yCTAHOBJIIEHHEIE CPOKH;

— He BBIHOCHTH M3 IOMELIEHUH GHOIMOTEKH MTOKYMEHTHI, €CIH OHH He
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3aperUCTPHUPOBaHbI B UATATENBCKUX (HOPMYIIIpax WIK APYTUX YYETHBIX JOKYMEHTaX

— He JeNaTh B HUX TMIOMETKH, MOJYEpKUBaHUs, He BBHIPHIBATh U He 3arubat
CTpaHMLIBI;

— He HapylIaTh pacCTaHOBKY B ()OHIaX OTKPBITOrO AOCTYIIA;

— He BbIHUMAaTh KapTOYKHU M3 KaTaJOrOB U KapTOTEK.

2.3. Ilpu nony4yeHuu IUTEpaTyphl YATATENIH AOJDKHBI TIIATEIBHO IIPOCMOTPET
KaXJ0e u3[aHue, B ciiydae oOHapyXKeHUS KaKHX-TO Ae(eKTOB cooOLMTH 00 3TO!
6ubnuoTexapio, KOTOpBIA CHeNaeT Ha KHUTE€ COOTBETCTBYIOIIME IIOMETKH. |
[IPOTUBHOM  Cly4a€ OTBETCTBEHHOCTb 3a IIOpYy KHHUI HECET YHTaTell
I10JIb30BABIIWICS U3JaHUEM TIOCIEAHUM.

2.4. Ilpu BBIOBITHH U3 y4eOHOTO 3aBeieHHs], 0QOPMIIEHUH aKaJJeMHUYECKOro Uil
JeKPETHOI0 OTITyCKa YHTATeNH 00s3aHbl BEPHYTh B OMOIMOTEKY BCE YMCIISAIIMECH 3
HUMU U3JaHUS.

2.5.Yurtatenu oO0s3aHbl COOJIOAATh MpaBWiia IOJb30BaHUSA OUOIHMOTEKOF
cobmoaTe B 6UbIMoTEeKe TUIIMHY U MOPSIOK, HE BHOCUTD €1y YU HAaIlUTKH.

2.6.YurtaTeny, OTBETCTBEHHBIE 32 YTPATy WM MOBPEXIEHHUE H3IaHHH, 00s3aH!
3aMEHUTh WX TAaKUMH )K€ HM3JaHUAMH WA KOIMUSAMH, NMpPU3HAHHBIMU OMOIMOTEKO
PaBHOLIEHHBIMH, a IIPH HEBO3MOXXHOCTH 3aMEHBI - BO3MECTUTh PEaIbHYI0 PBIHOYHYF
CTOMMOCTH ITyTeM JOOPOBOJIILHOTO B3HOCA YKa3aHHOM CYMMBI.

2.7. Cymmy mTpadHBIX CaHKIMH, IUNIATHBIX YCIYT WX CTOMMOCTh YTEPSHHOT
W3/IaHUSA, B COOTBETCTBHH CO CBOEBPEMEHHO INPOBEIEHHOH INepeoleHKOH (OHIOF
YUTATENId BHOCAT B KacCy y4eOHOro 3aBeIeHHs.

2.8. Ilpu mnoslydyeHHMHM KHHUI YMTATE]Ib pACIMCBIBAETCS B YUTATEJBCKO!

bopmyspe.
3. [IPABA ! OBSI3AHHOCTHU BUBJIMOTEKHA

3.1. BubauoTeka B CBOEM HEATEIBHOCTH ofOecreyuBaeT pealu3allik
BBIIIIETIEPEYUCIIEHHBIX IIPaB YUTATEIIEH.

3.2.bubnmoreka obs13aHa:

— wuHpopMHpoBaTh uHWTaTened 0060 BCeX BUAAX TMPENOCTABIIAEMBL
OUOIMOTEKOM YCIIyT;

— 00ecreunuTh YHUTATEIIM BO3MOXHOCTH II0JIb30BaThCs BCeMH (HOHIAMI
OUOIUOTEKH;

—  TOMyJISIPU3UPOBaTh CBOU (OHMIBI M NPEJOCTABIIAEMbIE YCIYTH, Pa3BUBATH |
TIOOIIPSATH UHTEPEC K JIUTEPATYPE;

— COBEpIIEHCTBOBAaTh uH(OopMaIHOHHO-OubIMOrpaduIecKoe ]
O6ubIHoTeYHOE 0OCITy)KMBaHHE YUTATENIeH, BHEAPSA KOMIIBIOTEPU3ALIMIO U NTEPEI0BbI
TEXHOJIOTHH; '
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— obecnevnBaTh BEICOKYIO KyJIBTYpY 0OCITy)KHBaHHUS;

~ OKa3bIBATh MOMOLIb YHTATEISM B BEIGOPE HEOOXOUMBIX JOKYMEHTOB;

~ TPOBOMMTE yCTHBIE KOHCYNbTAallMM, NPENOCTABNSAS B MX IOJIb30BAHMeE
KaTallory, KapTOTeKHh M MHble (GOpMBI MH(YOPMHpPOBaHHS, OpPraHu3ysl KHHXKHbIE
BBICTaBKH, O6ubnuorpaduueckue 0630pel, «JIHH uHbOpMaLmHM» u Apyrue
MEPONPUSITHS;

— TIIPOBOAWTHL 3aHATHSA II0 OCHOBaM MH(QOPMaHOHHO-6HbIHOrpadryecKoit
KYJIbTYpBI;

~ OCYUIECTBIATE MOCTOAHHBIA KOHTPONb 32 BO3BPAILEHHEM BBITAHHEIX
AIOKyMEHTOB B OHMOIHMOTEKY, NpUMeHsiA WTpadHEIE CAHKLHH K YUTATENSIM, He
PacCYUTaBIIMMCS B yCTaHOBIIEHHEIE CPOKH;

— CO3NaBaTb M MOANEPXKHBaTh B GuUONHMOTEKe KOMGMOpPTHBIE yCIOBMS s
paboThl yHTaTENE}A.

4. IOPSITIOK 3ATINCH YATATEJIEN BUBJIUOTEKHA

4.1. Jlna 3anucu B 6ubmmoTtexy uTatens obs3an NPENBSIBUTL yIOCTOBEPEHHUE
JIMYHOCTH (CTYyJEHT - CTydeHYeCKHit 6uner). Ha stoM ocHoBanum 6ubnuorekapn
3allOJIHACT YHTATENbCKUA GOPMYIIAp U APYTHe y4eTHbIe JOKYMEHTHI.

4.2. Ha CTyneHTOB HOBOro Habopa 4YHUTaTeNnbCKUE (OPMyYISpPHI MOTYT
3allOJIHATECS Ha OCHOBaHMH IIPUKA30B O 3aYHCICHHH B TEXHUKYM.

4.3.I1pu 3anucu B GUGIMOTEKY YHTATEND OMKEH O3HAKOMUTECS C IIpaBUJIaMH
TT0/Ib30BaHHs U TIOATBEPAUTH 00A3aTENBCTBO 06 MX BBIONTHEHHH CBOEH TOMMHUCHIO B

YUTATENILCKOM (OopMyIIsipe.
5. IPABHJIA ITOJIb30OBAHUSI ABOHEMEHTOM

5.1. Kaxnslii monyyeHHBI# Ha aGoHeMeHTe SK3EMIUISAP 3allUChIBaeTCsS B
4UTaTeNbCKUH (POPMYJISp, TH€ 4HTaTeNb DACIUCHIBAETCA B €r0 IONyYeHHH, HIIH
OHOIMOTEKaph CTAaBUT JaTy Ha KHHKHOM (OpMYIIspe, KOTOPBIA BKJIaJbIBA€TCS B €I0
YATATENbCKUH  hopMynsip. Ipu BO3BpallleHMM NHMTepaTyphl POCIIHCH YMTATeleit
NOTallaroTCs POCIUCHI0 OMOIHMOTEKAps, MM KHIKHbBIH (OPMYJISp BBIHUMAETCS W3
YHTATENbCKOTO (OpMyNisipa M BKIIAJbIBAETCA B KapMAlleK KHMUIH. Dopmynspbl
ABJIAIOTCS OKyMEHTaMH, YAOCTOBEPSAIOIIUMHU (aKT BBIIAYU U CAYH W3IaHHH.

5.2. Cpoku Nonk30BaHHs HOKYMEHTAMH VISl paslIAdHBIX KaTeropun yuraTenei
M KOIMYECTBO  BBIIABAEMBIX  M3/aHMM Ha abGOHEMEHTe  OmpeeNsoTCs
A bepeHIUpoBaHHO 6UGIHOTEKONH. A UMEHHO: y4ebHas IuTepaTrypa BhIJaeTCs Ha
MECALl B KOJNHYECTBE, ONpPENENsIEMOM B COOTBETCTBHH C y4YeOHBIMM IUTaHAMH H
00pa3oBaTeNbHBIMU IPOTPAMMAMH.
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5.3. YuraTtenu MOryT MpOATHTE CPOK MONB30BAHHS BBIIaHHBIX U3JIaHHUM, ecl
HET CIpoca CO CTOPOHBI APYTHX YUTATEIIE.

5.4. JIoKkyMeHTSBI 11 MCIIOJB30BaHHS Ha I'PYNIOBBIX 3aHATHAX BBIIAIOTCS |
aboHeMeHTe 104  pacmucKy ACKYPHOMY CTYAEHTY WIH IpenofaBaTellio
O(OPMJIAIOTCS B PETHCTPALIHOHHOM XypHaie.

5.5. He nmomnexar Beimade Ha moM: TEKyIlllash MEePHOAHKA, PeJKHE U LIeHHb
KHHUTH, SHUKKJIONENH, & TaKXKe MOCIEAHUM UITH e JMHCTBEHHbIH 9K3EMINISP U3JaHU
XpaHsuierocs B GpoHze.

6. IPABUJIA ITIOJIb30BAHHS YU TAJBHBIM 3AJIOM

6.1. Tlpu 3akaze wu3gaHMM B uMTATBHOM 3aie YUTATE]Id MPEIbSBIISIO
CTYN€HYECKHiA OUIIET WK JOKYyMEHT, YAOCTOBEPSIOLIUN UX IMYHOCTD.

6.2. UYucno moKyMeHTOB W MH(MOPMALMOHHBIX MATepPHANOB, BbIIABAEMbIX
HHTAIbHOM 3aie, He OTPaHUYHBAETCS, 33 HCKIIOYEHHEM JOKYMEHTOB MOBBIIICHHOL
crpoca.

6.3. V3naHusi, BEIIaBaeMBIe B YUTATBHOM 3aJ1e, MOTYT OBITh 3a6POHUPOBAHEI 3
ONpPENIEICHHBIM YMTaTENIeM Ha OIpPeIeIeHHBIN CPOK.

6.4. DHIMKIONE MK, CIPaBOYHbIE U3JIaHUs, PEIKHE U LIECHHbIE KHUTY BBIIAIOTCS
TOJIbKO B YUTAJILHOM 3aJe.

6.5. BBIHOCHTB JOKYMEHTBI H3 YHTATHHOTO 3aJ1a 6e3 pasperienus 6ubnuorekaps
3aIpelieHo.

7. HOPSITOK PABOTBI C KOMITBIOTEPAMM, PACIIOJIOXKXEHHBIMHA
B BUBJIMOTEKE

7.1. PaboTa ¢ KOMIBIOTEpOM yYaCTHHKOB 00pa30BaTeNIBHOrO Mporecca
TIPOU3BOMMTCA B IPUCYTCTBUH COTPYJHHKA OHOIHOTEKH B 06pa30BaTeIbHBIX LEIX.

7.2. Paspewmaercs paGoTa 3a OMHHM NEpPCOHANBHBIM KOMIIBIOTEPOM He Gollee
ABYX 4Y€JIOBEK OIHOBPEMEHHO.

7.3. YuTarenp uMeeT mpaBo paboTaTh cO CBOMM 9JIEKTPOHHBIM HOCHTEJIEM
uHpopmamu (muck CO u 1p.) mocie NPEABAPUTENILHOIO TECTHPOBAHUS €ro
pabOTHUKOM GHOIHOTEKH.

7.4. Tlo BceM BompocaM IMOHCKa uHbopmanuu B MHTepHeTe mons3oBarens
JOJKeH 0bpamarkes K paGOTHUKY GHOIHOTEKH.
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